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1. Obuume nonoxenusn
1.1, Jlowk oerHas  WHCTPYKUMA HABAACTCA OCHOBHBIM — OpPTaHH3aLlliOHHO-TIPAEOBHM
NOKYMEHTON ., OIPEICISIOUIAM 3a1a4H, OCHOBHbBIC NpaBa, 00A3aHHOCTH U OTBETCTRSHHOCTH
HO/DKHOCTHOO Jtia  (paDOTHHKA) MPH OCYIIECTBICEHH HM TPY/AOBOH AEATETRHOCTH
COMTIACHO 3aHPv2eMOHi JOMKHOCTH.

1.2. OcHoBo! U5 paspaboTKH A0/DKHOCTHBIX HHCTPYKLMH ABISIOTCS «Neciugurayuoniie ¢
Xapaxkmepuc iy Joidenocmett  pabomnukos  obpazosanusy  (NMPUKas MYHHCTEPCT:
3ApaBooxXpareiud M coudaliibHoro pazsurus PO or 26.08.2010 r. Ne 761w «Uo
VmeepocoeHii Edinoco KeanupukayuoHHOZ0 CAPAEOUHIKA QONNCHOCMEL PYKOSOOUME ¢ |
CHEYUANUCTTIOE U CAVICATYUXY).

1.5, JlomkrocTHas MECTPYKUMs pazpabarteiBaeTtcd MACXOAs M3 3agad M QyHKUMIL
BOZJOMKEHHE v K KOHKPETHOrO paboTHUKA, B COOTBETCTBMU CO HITATHLIN PACTHMCAHMEM.
[IpaBiwiiamu  BHYTPCHHEro TPYJOBOro pacnopsiika, ¢ cobntonenmen Koseruryruwin
Poccuiickoii  @encpaunwu, Tpynosoro xkogekca Poccuiickoit ®enepaliun u  HHBIME
HOPMATUBHC 11DABOBLIMH AKTAMH.

1.4, JlIomKHocTHEE MTHCTPYKIMH pa3padaThiBAIOTCS JUTSl peaM3atyy Cle/ly 'oIuX 1eae:

o PALMOHAILHOS NA3JICTIEHHE TPY/I1a;

o [OBBILE! 113 301DEKTHBHOCTH YIIPABJICHUSCKOIO TPYA;

¢ CO3JAHUC OPIAHIZalMOHHO-NPABOBOM OCHOBBI TPY1080# AEATEILHOCTY PAlOTHHKOR;

o peryiaMenTallg B3aMMOOTHOLeHHH paboTHYKA ¥ paboToaTes:;

o obecneycrie 0OLEKTHBHOCTH M 0O0CHOBAHHOCTH [IPH ATTECTALIHY COTDYAHKKE, €0
MOOMIPEHIAI 1 [P HAJIOKEHHH HA HEI'0 JHCLIMIUTHHAPHOTO B3bICKAHMS,

o OpraHu3aLils ONTHMAIBHOIO O0YUeHH, MOATOTOBKY W MOBBILIEHUS KB TUPHKalINHY
Kaapos;

¢  YKpEIUISHIE TPYIOBOH AUCUMIUTHHBI B OpTaHU3alldi;

«  COCTaBJIEHMS T)YA0BLIX JOTOBOPOE;

«  paspemieniie TpYIOBEIX CIIOPOB.

1.5, Jomxroctias MHCTPYKUMSI COCTABIAETCS 1O Ka@KMOW MTATHOW HOJKHOCTL

opraHuzaliy ¥ 00bABIgeTcsl palOTHHKY T1OA PACMHCKY MPH 3aKIOUeHHH TPYAOBOIO

NOroBOpa, @ TAKAC [P MEepPeMElIeHHH Ha JAPYIYK HOMKHOCTH W [P BPEMEHHOM

pCoHeHns 0053a4H0CTeH N0 JOJDKHOCTH.

2. TpeGosanus, npeapaBisieMbie K CIpyKType # coaepskanuio Jo/kHocTHOI
HHCTPYKIHH
2.1, JlomkHOCTHAS MHCTPYKIMS COCTOUT U3 Pa3Ieios:

[. O6inue nonoKeH s,

I1. JomkHOCTHBIE 0OS3aHHOCTH.
[1I. Ipaga.
[V.OTBETCTBEHHOCTE,

V. BzaumoorHoueH s,

V1. CBsi3u 110 10JGKHOCTHA.

2.2. B pas3nesie «Odwyue nonodcens» yKasblBatoT:

o HAUMEHOBAHME JOJIKHOCTH;

« Tpedopanvsl, IpelbARIsgeMble K 00pazoBaHIAIO ¥ CTaXy paboThl NOBKHOCTHOTO JIUILA
(kpamuduranonbie TpeboBaHus);



o  HEMOCPSICTBEHHAN NOAYHHEHHOCTD (KOMY HEeNOCPEACTBEHHO MOAYNHSCTCS JaHHOEe
JOMKHOCTHOE JIML0);

o yCTaHaBnupaelcs cdepa AesTeNbHOCTH JAHHOTO CrelHaTICTa;

e YCTAHaBIIVBASTCH TMOPANOK €r0 Ha3HAYEHHA W OCBOOOKICHHS OT 3aHHMASMOH
JOIBKHOCTH,

»  YCT@HaBIIMBALTCH 3aMEIIEHHE MO JOHKHOCTH BO BPEMS OTCYTCTEHS;

o TIEPEUHC/ISIOTCSH [IPABOBBIC aKThi 1 HOPMATHBHEIE TOKYMEHTBI, KOTOPBIMH JIOIKCH
PYKOBOICTBOBATLCH CIIELHMATNCT B CBOEH /IeATENLHOCTH.

B paszmen MoryT OniTh BKIIOYEHb! Apyrue TpeGoBaHKS W MONOXKEHHS, KOHKPETU3HPYIOITHE

W YTOYHSFOLIME CTATYC JOJKHOCTHOTO JIMITA M YCIIOBHS €70 AeATeNLHOCTH.

2.3, Pasgen «Jonsicnocmuvle 00A3aHHOCIMYWY COLEPNHT NEpeYeHb OCHOBHBIX (YHKIIH
DO/DKHOCTHOIO  [I1a, a4 TaKXKe YyKajblealored OO0f3aHHOCTH  JOJKHOCTHOIO  JIMLIL.
BOJIAraeMble Ha HEro, ykaselBaercss (opma erc yqacTHs B YNOPaBICHYECKOM IpoLecce
(pykoBonut, vreepimaer, obecreuuBacT, MOArOTEEIUBAET, PaccMaTPUBAST, HCIIOJIHACT.
KOHTPOIUPY €T, COITIACOBBIBACT, IPSACTARISICT, KypPHPYET U T.A.)

2.4, Pazgen «lIpasa» CONEPKUT NepeueHb [PaB, NPEJOCTABNAEMBIX CHELHANHCTY /118
ELINOTHEHHS BO3I0YKEHHBIX HA HEIO QYHKUMIH U 0093aHHOCTEH.

2.5, B pagnene «Omeememeennocmsy, YCTAaHaBIMBAIOTCA BHJLI OTBETCTBCHHOCTH 30
HCCBOEBPEMCHHOE M HEKQUECTBEHHOC BBLINOMHSHME  CHEMANHCTOM  JOKHOCTHLIXN
00s53aHHOCTCH 1 HEeHCTIOIb30BaHUE NPEOCTABICHHBIX MY MpaB.

2.6. Pazspen «Bzaumoomnowenus. (Ceazu no  OoidCHOCMY»  CONEPKHT TNepeyers
NOKHOCTHEIX NUIL, ¢ KOTOPBIMM CIIELHATUCT BCTYNAET B CyXKeOHbIe B3aHMOOTHOINEHHS 1
ofecrnieyrBactcs  wH(OpMaIMe, YKa3biBAIOTCS CPOKH IOJYYEHUS W [PEeJoCTaBiIeH s
vrdopmMaryy.,  onpefensercss TNOpSAoK [OANKCAaHUs, COIIACOBAHUS W YTBEPIKIEH)
JIOKYMEHTOB.

2.7. Oba3atecabHbIVY pPEeKBH3UTAMU JJOIKHOCTHOM UHCTPYKUMH SBIAIOTCH:

o MOJIHOE HAMMEHOBAHME YIPEIKIEHHS:
e  3ar0JOBOK K TEKCTY;

¢ BM3BI COIIACOBAHMA;

o TOMITHCH. I'DU( Y TBEDKICHHUS.

3. Mopanok pa3paloTKH, COrNIACOBAHNS, VIBEPKACHHS H BEEAeHHH B AeHCTBHE
Jo/EHOCTHOH HHCTPYKITUH
3.1. JloipkHOCTHAS MHCTPYKIMA paspadarbiraerces aupexropom LN,

3.2, JoinKHOCTHas MHCTPYKUMs nocyie paspabotku nepenaercs B COBET TpPyAOBOIo
KOJUIEKTUBA, npe/icrasisaomuid nurepec paboraukos JIIIHA (nanee - CTK). CTK B cpox e
rmo3gHee Aecaty  pabouux JHed co gaHA  nonydeHus JIOMKHOCTHOM HMHCTPYKLMH
OCYLIECTBIIAET €¢ COITTacOBaHuUe.

4. Yreepxaenue o/ KHOCTHON HHCTPYKUMHA
4.1. Mupexrop /JILOM yreepxraer JIO/KHOCTHYIO MHCTPYKUHIO [yTeM H3/aHis
COOTBETCTBYHIIIETO pHUKa3a.

4.2, B npukase B 0043aTEIIBHOM MOPAAKE YKA3bIBatOTCH!

o Jarta BBeAeHMA oNKHOCTHON HHCTPYKIMH B JielicTBHE;
e yKazaHue 00 03HAKOMJICHUH paboTHHKOB ¢ J{OMKHOCTHON HHCTPYKUHMEH U CPOKH ZU1s
3TOro;



WHBIE YCIIOBMS.

3. Oinaxomiaenue padboraukos ¢ JosHocTHOH HHCTPYKIMEH
1. Osmakowsienne paGotauka /M ¢ JlommkHOoCcTHOH HHCTpyKUMeH B olasarelbHOM
[OPAAKS OcyiecTrIsieTca npy noctymiennu Ha paborty B I, a raxie npe nepeso.s
paGOTHHKA Ha JIPYTYI MOJDKHOCTH HJIM BPEeMEHHOM INlepeBoie Ha Apyryio pabory.
Osnakomyrenive  ocymecrsnser nupexkrop JUIM. Tlocme oznakomienust padoTHuK
npocTapsieT Ha J{O/DKHOCTHOH WHCTPYKHHMY O3HAKOMMTENBHYIO BU3Y - C HHCTPYKUME!
O3HAKOMIIEH, /1aTa, NOJTHCh.

wh

5.2. TpeboBanus, VCTAHOBIGHHBIE B JOJDKHOCTHOH HHCTPYKIMH, NEHCTBUTENBHLI € TOIO
MOMEHTa, KOI'1a padoTHHK OBUT ¢ Helf 03HaKOMIIEH.

53. Hna texyiueil paboTel ¢ IMOMUIMHHHKA [NO/KHOCTHOM MHCTPYKUHMM CHHMAI)"
3ABEPEHHYI0  KOMWED, KOTOopyro BbeigaweT pabdotHuxky JOVY, paborarouemy B AaHHOM
HOKHOCTH.

6. Buecenne uimeHeHui B [LO/KHOCTHYI0O MHCTPYKIHIO
6.1. Brecenue yazvmereHH B JIOMKHOCTHYIO HHCTPYKIKIO OCYIIECTBIACTCS B CACYIONI
ClTyyasx:

« TDH H3MEHSHUY [ONHOCTHBIX 11PaB H 00sI3aHHOCTEH;

e TIPH BO3MOKECHNH HA PADOTHUKA HAPALY € €r0 OCHOBHBIMH JOJIZKHOCTHBIMA
0GS3aHHOCTAMI TOTIONHUTENbHOM paloTsl 110 Apyrol MM Takoii xe npodeccuu
(nomKHOCTH )

o 1PH peopraiusaliiy IOpUAUYECKOTO JIMIA;

o TIPH U3MEHEHMN [ITATHOTO PAcIMCaHMs (COKPalICHUM IITATOR, BBECICHH HOBOI
WTATHOW eMHALIBI);

o [IDH H3MEHSHMM TaMMEHOBaHMS Opraius3aliy (K14 BHECEHHMS HHbBIX H3MCHEHUE B
YUPEAMUTETbHEIE JIOKYMEHTBI) WIIH CTPYKTYPHOIO MOAPA3AENeHHa U T 1.

7. XpaHenue J0JKHOCTHBIX HHCTPYKIMA
7.1, JIO/DKHOCTHBIC HHCTPYKIMHA XPaHATCA B COOTBETCTBHHU C MPaBHIAMM. YCTAHOB/ICHHBIMH
[lepednem THHOREIX YNPABISHYECKHX apXMBHBIX JOKYMESHTOB, 00pasylomuxcs b 1pouecce
NeATCNBHOCTY  TOCYTAPCTREHHBIX  OpPraHoB. OpPraHoB  MECTHOIO camMoylupasiicHus U
opraHuzallEil, yreepiiIeHHbIM nprKkazoM MuHkyneTypsl Poccun ot 25.08.2010 Ne 558.

7.2. Jomkaoctabie MHCTPYKIME padoTHukos JLIM nouiexaT nocTosHHOMY XPaHEHHIO B
JILIH B Teuenue Tpex JIET IOCHE HX 3aMEHBI HOBBIMM.



